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When 2 employees are working behind the main service desk. Masks will be required and sanitizers will be available.

Staff will wear masks and sneeze guards will be installed between the clerk and the patron. Hand sanitizer will be
available for both staff and patrons. Patrons will be required to wear masks.

With a small staff, there is not an issue in these areas.

For 8 weeks: 1680 pairs of gloves, 240 masks, 4 gallons of hand sanitizer. Livingston County provided these quantities
for us and we also purchased additional quantities on our own.



Staff will read confirm the following information:
How to properly wear and remove masks/face coverings:
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-wear-cloth-face-coverings.html
How to wash reusable cloth face coverings:
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-to-wash-cloth-face-coverings.html

Computer keyboards & scanners, copy machine, office supplies, door knobs. We have disposable vinyl gloves available
for staff. There will be regular disinfecting of the computer and copy machine surfaces with Lysol or Clorox wipes and
sprays.

All staff will contribute to maintaining the cleaning log. There will be two; one at both the main service desk and the
children's service desk.

There are 2 bathrooms with hot water, soap, and paper towels. We have hand-washing instructions in both restrooms.
There are also 3 more kitchen-type sinks with access to the same. We have hand sanitizer available to the staff
(separate from that available to the public) behind the main service desk and children's desk.



We will perform a nightly disinfection of high-touch and high-traffic areas including computers, door knobs, handles,
banisters, etc.
Public computers will be sanitized with Clorox-type wipes between each patron and patrons will be offered gloves.
Staff will sanitize shared items and surfaces every 2 hours. Electronics will be cleaned with guidelines for Sanitizing
Electronic Devices provided by Pioneer Library System.

The senior clerk will maintain the log. We will have a deposit boxes (one on main floor, one in children's room) where
patrons can opt-in by completing a short form with name, phone number, date, & time. The staff will regularly collect the
forms and enter them into the log which will be kept behind the main service desk.

The director will notify the state and county health departments.



Before employees report to work they will text the director their answers to the 3 health screening questions above. We
will not be performing the heath screenings at the library. The director will maintain the records.

NA

We already have a supply of Clorox wipes, Lysol disinfectant spray, Virustat TBQ liquid (spray), and alcohol wipes. We
will perform a deep clean and then quarantine the building for at least 72 hours before allowing staff or the public back
in.

The director will notify all employees of the positive coworker case and will provide the contact tracing log to the
Livingston County Health Department to manage the contact tracing process and contact others who may have been
exposed.



We are re-arranging the floor plan to allow for better social distancing and space between public use areas. Most seating will
be removed or covered in order to discourage lounging. Public access computer stations will be re-arranged for appropriate
personal spacing.
Computer use and other services will be by appointments so as to prevent bottle necking of waiting patrons.
Contactless pick-up (and curb-side when necessary) will be available for checking-out of materials.
All returned materials are quarantined for at least 72 hours before being handled and checked in by the staff.
All toys and play area items are removed and stored until further notice.




