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Community Room Basic Information
There is no charge for use of meeting room by governmental agencies, by nonprofit community groups or by groups presenting programs in which the library is a sponsor or cooperating agency. All others will be charged a fee of $50 for at time of reservation ($65 for non-Marion residents).
A cleaning deposit of $75 will be collected when the keys are picked up to ensure that the room is cleaned and returned to its original condition after use. The deposit will be returned after inspection.
Unless the library has agreed to be a co-sponsor, online and printed material must clearly state: "This event is NOT sponsored or endorsed by the Marion Public Library."
1. How to Make a Community Room Reservation
Reservations must be made with library staff at the circulation desk, either:
· 📞 By phone 315-926-4933
· 👤 In person
Online reservations are not available.
To request the room, complete the Application for Use of the Marion Public Library Meeting Room.
Once your application is approved and the room fee is received, if applicable, your event will be added to the Meeting Room Calendar.
2. Room Access & Keys
· Pick up the key during regular library hours prior to your event and make a $75 cleaning deposit (refundable after event).
· Return the key immediately after your event in the book drop.
· The key provides access to exterior doors and the meeting room only.
· The meeting room is ADA accessible.
For events scheduled outside normal library hours, staff will provide instructions for using the security system. 
Please note:
The library does not provide paper goods or other event supplies.
There is a large screen TV which can be used with your own laptop for presentations.
3. After Your Event
The applicant is responsible for restoring the room to its original condition:
· Remove all trash and personal materials
· Return tables and chairs to their original locations
· Leave the kitchen clean and orderly
Cleaning deposits are returned as soon as practical following a satisfactory inspection.
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